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Power Practice comes loaded with reporting options to help you run your practice daily, monthly and yearly. There are
specific reports that should be run daily and monthly. Other reports will help you manage your production and

collections.

Each report has screen shots with an explanation.

At the top of every report will be the following 3 icons:

=, 52| &

Preview Report: Send the report to screen to preview. Can be printed from the preview.

Print Report: Send report directly to the printer.

Save as Default: Save your chosen options as default for the next time you run the report.
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DAILY REPORTS

Daily Trial Bank Deposit: Verify payment entry of that day and match to the bank deposit. Will include any
payments and payment adjustments posted on today’s date, with the exception of Post Dated Payments, even if
backdated. Changes to payments made on the next working day will not change the previous day’s reports. Daily
Trial Bank Deposit can be reprinted any time prior to Month End being performed.

Day End Report: Verify all data entry for the day. Power Practice will require this report to be performed. This
report cannot be re-printed if Month End has been performed.

MONTHLY REPORTS

Month End Report: Shows all production and collections for the month. Power Practice will require this report
to be performed. This report can be reprinted in the Reprint Month End Report icon. Year End is an option on the
Month End Report.

OTHER FINANCIAL REPORTS

Producer Production Analysis Report: Shows production for each producer. Can be run with the
Day End OR the Month End. Can also be run On Demand.

Producer Payment Analysis Report: Shows collections for each producer. Can be run with the Day
End OR the Month End. Can also be run On Demand.

Statements: Should be run once a month but does not need to be the same day as the Month End.
Aged Receivable Report (or module): Keep track of the practice’s AR.
Transaction Listing: Use to emulate Day End Reports of closed months.

OPTIONAL REPORTS

Appointment Day Sheet (run daily): List of all appointments for the day. Print from Scheduler or
Reports Manager.

Appointment Report (run daily): Detailed listing of patient appointments. Prints with detailed notes,
account information.

Office Reminders: (run daily) Prints reminders due. Can be run with the Day End Report or from
Reports Manager.

OTHER HELPERS

Exporting Reports: Most reports can be exported directly to Microsoft Excel or to another format.
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This report is under the Billings tab. Use it to verify your payment entries and to balance to your Debit/Credit

machine.

Run this report at the end of each business day.

OPTIONS FOR RUNNING THE BANK DEPOSIT

Deposit Date: Defaults to today’s date. Can be run for
previous days of the current month.

Separate By Dr (Billing Dr): Default is blank. No separation
by Dr. In some cases your office may have different banks
set up for each Dr.

List Adjustment Subtotals: Optional. Will give a subtotal
for payment type adjustments.

Include Worksheet Page: Optional. Enterin your own
calculations.

Include Payment Adjustment Page: Optional. Will display
payment type adjustments that have been flagged to show
on the Bank Deposit.

Include Cash Subtotals: Optional. Show a subtotal for cash
deposits.

New page for Direct Deposits: Optional. Display Payment
Codes set as Direct Deposits on a separate page.

Number of Copies: Defaults to 1.

Daily Trial Bank Deposits

m— | o

L=~

Deposit Date 201 B ~|7v‘

[ ] Separate By Doctor
[ ] List Adjustment Subtotals

Include Worksheet Page

Include Payment Adjustments Page
Include Cash Subtotals

MNew page for Direct Deposits

MNumber of Copies 1 :
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DAILY TRIAL BANK DEPOSIT
Jan 22, 2016 DAILY TRIAL BANK DEPOSIT {Jan 22, 2016) Page 1
REC
TODAY'S PAYMENT DEPOSITS:
Bulk Insurance Cheque
Pacific Ble Cross PBC 000012 740.40
Pacific Ble Cross PEC 000012 36.65-
Total: 703.75 703.75
TOTAL PAYMENTS: 702.75
DIRECT DEPOSITS:
Debit Card
Jones, Chris Jule 000013 175.25
Addott, Melank Meank 000014 11.60
Maxwell, Sharon Sharon 000017 23.25
Total: 210.10 210.10
Mastercard
Green, Travis Jennter 000016 275.00
Davies, Jeanete Jean 0000138 124 .45
Total: 399.45 399.45
Visa
Green, Travis Travis 000015 $56.00
Total: 556.00 556.00
TOTAL DIRECT DEPOSIT S: 1,16555
TODAY'S DEPOSIT ADJUSTMENTS:
S$-Payment Rewersal
Green, Travis Janell 000003 1.000.00-
Total: 1.000.00- 1,000.00-
TOTAL DEPOSIT ADJUSTMENT S:  1,000.00-

Daily Trial Bank Deposit. Include Payment Adjustment Page and Adjustment Subtotals chosen. New Page for

Direct Deposits not chosen.
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DAILY TRIAL BANK DEPOSIT WORKSHEET

TRIAL BALANCE WORKSHEET Jan 22 2016
R8C

TODAYS PAYMENT DEPOSITS

- DEPOSITADJUSTMENTS
(AfRcting Todays Payment Deposis)
=TODAYS DEPOSIT SLP -
{Amount t3ken 1o dank)

(+9)

TODAYS DEPOSIT SL®

{Carried forward from above)

+ DIRECT DEPOSITS +
- DIRECTDEP. ADJUSTMENTS

(At®cting Today s Direct Deposts)
TRUE DEPOSITS FOR TODAY

COMPUTER'S DEPOSITS FOR TODAY

869.30

100 x -
S0 x -
20x -
10x -
5x -
2X -
1x -
COINS =

Explanatory Notes:

{Deposk Adjstments + Direct Dep. Adjustments = Tota1Deposk Adjstments)

Daily Trial Bank Deposit Worksheet.
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%’ DAY END REPORT
Day End Report
This report is under the Billings tab. Run this report at the end of each business day. All production and
collections for the day are on this report. Use it to verify all postings for the day are correct. The Day End Report
may be run multiple times during the day and is based on the calendar day. The Day End can be reprinted any
time during the current month.

OPTIONS FOR RUNNING THE DAY-END Day End Report/Processing n‘
Day-end Date: Defaults to today -
(o |62 &
DAY-END CREATION
Create Day-end Report: Creates the DayendDate | HHEEIENE | v
report with the options chosen. Das e Biaaton
OPTIONS Create Day-end Report
. Options Additional Reports
. *

For Billing Dr: Defaults to All (*). Can For Biling Dr | * G Report for Selected Dr. Oriy?
choose for one Billing Dr. All others will [ Piint Quick Day-end Cl.eate Producer Sumrnalies
be left off the report. Separate Day-end Print Producer Analysis Report

. . . (® By Producer () By Billing Dr. Include YTD Totals
Print Quick Day-end: Prints condensed S TR Include Payment Analysis

[] Print Procedure Description 5 N
report for the day. (see example) Print Tooth/Suface [[] Print Revenue Distribution Report
[ Listin Chianciogical Bide: Print Office Semlndels Report
Separate Day-end DB Dalied Taat e S4P Integration
By Producer By Billing Dr:

Separate reports will print for either Daysd Processing : a)

P P . _p o Perform D ay-end Processing Number of Copies |1 3]
each Producer including hygienists or [ Purge Appointment History
each Billing Dr. [] Print Today's Appointments

. L . Digital Copy Vi
Print Procedure Description: Print the fg' i : o

v| Perform &/R Integrity Check

procedure code and description.
Print Tooth/Surface: Print the
procedure, tooth number and surfaces.

List in Chronological Order: List production in order of entry. Default is alphabetical by patient last name
Don’t Print Deleted Treatments: Will not print treatment posted and deleted on the selected day.

DAY-END PROCESSING

Perform Day-end Processing: Option must be chosen to perform an AR check and close the day.

Purge Appointment History: Purge appointments from the scheduler that have treatment with a value posted
to the patients’ ledgers the same day.

Print Today’s Appointment History: Prints a Patient Appointment List. Recommended if purging
Appointments.

Digital Copy: Save a digital copy of Today’s Appointments. View: View a list of the digital copies you’ve saved.
Perform A/R Integrity Check: Runs in conjunction with Perform Day-end Processing. Verifies the integrity of
the A/R data.
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ADDITIONAL REPORTS

Report for Selected Dr. Only?: If you choose to Create Day-end Report for one Billing Dr you can also print the
Additional Reports for that same Dr.

Create Producer Summaries: A one page report for each producer that lists a total value for each area rather than
the breakdown displayed in the Day-end Report.

Print Producer Analysis Report: (can default to print with the Day-end OR the Month-end) Lists all producers and
their production with a total for Today and Month to Date.

Include YTD Totals (on Producer Analysis and Payment Analysis reports). Not an option if running report by Billing
Dr): include Year to Date totals along with the Today and Month to Date totals.

Include Payment Analysis: Lists all producers and their collections with just a total for Today and Month to Date
(Year to Date if chosen and if running by producer).

Print Revenue Distribution Report: Print report with information set up from the Producer Revenue Percentage
Report .

Print Office Reminders: If used, can print tomorrow’s Office Reminders with today’s Day-end.

Number of Copies: Defaults to 1.

The examples on the next pages are run By Producer with Print Producer Analysis Report, Include YTD Totals
and Include Payment Analysis.
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QUICK DAY-END for DO1

Date: Jan 26,2016 DAY END REPORT (Jan 22, 2016) Page 1
John Smiles (D01)

Patient Insurance Patient Insurance
Name Date T ransactions/Procedures Fees/Chgs Fees/Chgs Payments Payments
Melanie Abbott 22Jan16 23322 PBC 206.45 15.55 0.00 129.35
Travis Green 22Janie MCV 0.00 0.00 831.00 0.00
22Jan16 PR 0.00 0.00 1,000.00- 0.00
Chris Jones 22Jan16 DCPEBC 0.00 0.00 175.25 495.00
Jonamon Jones 22Jani16 27201 L27201 1.086.00 0.00 0.00 .00
Sharon Maxwel 22Jan16 DC 0.00 0.00 23.25 0.00
Christine McXay 22Jan16 01202 27.20 0.00 0.00 0.00
Sam Wong 22Jan16. 27211 L2721 1.07300 0.00 0.00 0.00
Totals: 2,39265 15.55 29.50 624.25

2,40820 Total 653.85 Total

Control Totals Current Day Mth-to-Date Current Day Mth-to-Date
Dental Fees 1.67120 1.67120

L3b Fees 737.00 737.00

Office Charges 0.00 0.00 Payments 165385 1.65385
Fee Adjstments 0.00 0.00 Income Adjstments 1,000.00- 1,000.00-
Totals: 2,40820 2,40820 653.85 653.85

Opening AR Total Charges Total Payments: Closing A/R
3,74120 2,40820 653.85 5,495.55

Each patient’s transactions listed on one line.

Control Totals: Similar to Summaries page and Producer Analysis combined.

NOTE: Information may appear to be “missing” because of limited space. If this happens, run the full Day-end to

see it.

A
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Date: Jan 22, 2016 DAY END REPORT (Jan 22, 2016) Page 1
Tme Run: 10:59 AM John Smiles (D01}
NewT reatments
Date Name Dr$ Sts TxCd Th# Srf Unt Pr PatAmt InsAmt  TotAmt PatTot
Jan22,2016 Abbott Melanke 01 C 23322 16 MO 275 DO1 206.45 15.55 222.00 222.00
Jan 22,2016 Andrews, Sally 01 D 23321 i6 B 2.00 D01 25.00 120.00 145.00 145.00
Jan 22,2016 Jones, Jonathon 01 C 27201 46 9.00 DOt 711.00 711.00
Jan 22,2016  Jones, Jonathon 01 C L27201 46 1.00 D01 375.00 37500 1,08600
Jan22,2016 McKay, Christine 01 C 01202 0.50 Dot 27.2 27.20 27.20
Jan 22,2016 Wong, Sam 01 C 27211 36 8.00 D01 711.00 711.00
Jan22,2016 Wong, Sam 01 C L2721 36 1.00 D01 362.00 362.00 1,073.00
Dental Fees 1.81620
Lab Fees: 737.00
New Treatments Total 255320
Deleted Treatments
Date Name Dr$ Sts TxCd Th# Srf Unt Pr PatAmt InsAmt  TotAmt PatTot
Jan22,2016 Andrews, Saly 01 D 23321 16 B 2.00 D01 25.00- 120.00- 145.00- 145.00-
Dental Fees 145.00-
Deleted Treatments Total 145.00-
Total Fees 2,40820
NewPayments
Date Name Payee Tmno Code Comment Description Type Amount
Jan 22,2016  Abbott, Melank PBC 000012 BIC Buk Insurance Cheg Suk insurance Cn | 129.35-
Jan 22,2016 Green, Travis Travis 000015 V Visa Visa P 5$56.00-
Jan 22,2016 Green, Travis Jennker 000016 MC Maste reard Mase reard ] 275.00-
Jan22,2016 Jones, Chris PEC 000012 BIC Buk insurance Cheq  Buk Insurance Ch 495.00-
Jan 22,2016 Jones, Chris Julie 000013 ©OC Debdk Card Debk Card P 175.25-
Jan 22,2016 Maxwell, Sharon Sharon 000017 DC Debdk Carg Dedk Card P 23.25-
New Payments Totl 1.653.85-
NewAdjustments
Date Name Dr$ Pr  Code Comment Description Dep.? Type Amount
Jan 22,2016 Green, Travis 01 D01 PR §-Payment Reversal §-Payment Reversa Y P 1.000.00
Fee Adjsiments 0.00
Payment Adjusiments 1,000.00
New Adjstments Total 1,000.00

\_/_\

Day-end Report by Producer for DO1 showing Deleted Treatment. Separates Treatments, Payments and

Adjustments.

Production is a positive amount, Payments are a negative amount.

NEW TREATMENTS

DrS column: Billing Dr on the treatment.

Pr column: Producer of the treatment. If Day-end is Separated by Producer, these should all be the same

producer.
NEW PAYMENTS

Type: |is Insurance. P is patient.

NEW ADJUSTMENTS

Lists both Fee and Payment Adjustments.

Dep.? Was the payment or adjustment set to show on the Bank Deposit?
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Date: Jan 26, 2016 DAY END REPORT {Jan 22, 2016) Page 1
Time Run: 1:06 PM Sara Thompson (H01)
New Treatments
Date Name Dr.§ Sts TxCd Unt Pr PatAmt InsAmt TotAmt PatTot
Jan 22, 2016 Abbott, Melanie 01 Cc 12101 0.60 HO1 276 11.04 13.80 13.80
Jan 22, 2016 Jones, Nate 02 c 11117 1.00 HO1 3.22 12.88 18.10
Jan 22, 20186 Jones, Nate 02 c 11112 2.00 HO1 12.88 51.52 64.40
Jan 22, 2016 Jones, Nate 02 c 12101 0.60 HO1 276 11.04 12.80
Jan 22, 20186 Jones, Nate 02 c 02142 1.00 HO1 4684 18.56 23.20 117.50
Jan 22, 2016 McKsay, Christine 01 c 11101 1.00 HO1 33.90 33.90
Jan 22, 2016 McKay, Christine 01 Cc 02801 1.00 HO1 84,40 64.40 98.20
Dental Fees: 229.60
New Treatments Total: 229.60
Total Fees: 229.60
New Payments
Date Name Payee Trxno Comment Description Type Amount
Jan 22,2016  Abbott, Melanie Melanie 000014 Debit Card Debit Card P 11.60-
Jan 22, 2016 Kelly, Mike PBC 000012 BIC Buk Insurance Cheg Buk Insurance Ch | 37.50-
New Payments Totsl: 49.10-

¥4 HENRY SCHEIN® ¥
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Date: Jan 22, 2016

DAY END SUMMARY (Jan 22, 2016)

Page 1

John Smiles {D01)

Patient Insurance Total Affect A/R
Openhg AR 3.74120
Fees:
NewT reatments:
Dental Fees 1.68065 135.55 1.81620
Discounts: 0.00 0.00 0.00
SurCharges 0.00 0.00 0.00
La3D Fees 737.00 0.00 737.00
2,55320
Deleted Treatments:
Dental Fees 25.00- 120.00- 145.00-
Discounts 0.00 0.00 0.00
SurCharges 0.00 0.00 0.00
Lab Fees 0.00 0.00 0.00
145.00-
Net Fees:
2,39285 15.55 2.40820
Payments:
New Payments (Allocated to Producer)
Deposhks 0.00 524.35- 524.35-
Direct DeposRs 1,029.50- 0.00 1.029.50-
1.653.85-
Income Adu stments:
§-Payment Reversal 1.000.00 0.00 1.000.00
1,000.00
Net Payments:
29.50- 524.35- 653.85-
Net Change 0 AR 1,75435
Chshg AR 5.49555

T
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DAY-END SUMMARY-PRACTICE TOTALS

Date: Jan 26, 2016 DAY END SUMMARY (Jan 22, 2016) Page 1
PRACTICE TOTALS

Patient Insurance Total Affect AIR
Opening AR 4.128.00
Fees:
New Treatments:
Dental Fees: 1.925.42 149 .47 207490
Discounts: 0.00 0.00 0.00
SurCharges: 0.00 0.00 0.00
Lsb Fees: 737.00 0.00 7237.00
2,811.90
Net Fees:
2,682.43 149.47 2,.811.90
Payments:
New Payments (Allocated to Producer)
Deposits 0.00 740.40- 740.40-
Direct Deposits 1,165.55- 0.00 1,185.55-
1,.905.95-
Income Adjustments:
S-Payment Reversal 1,000.00 36.85 1,0368.685
1.0236.85
Net Payments:
165.55- 703.75- 889.30-
Net Change to AR 1.242.60
Closing AR 6.070.60

Summary Practice Totals shows all production and collections for the practice.
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This report is under the Billings tab. Run it at the end of the calendar month. All production and collections for

each day worked are on this report.

It is recommended that the Day-End and Month-End be run in the same manner. If the Day-end is separated by
Producer then the Month-End should be separated by Producer to match the numbers.

OPTIONS FOR RUNNING THE MONTH END

Month: Defaults to the current month Year: Defaults
to the current year.
Month-End Report/Options By Billing Dr.$: Separates
the report by Billing Dr.
By Producer: Separates the report by Producer
With Hyg. Subtotals by Dr$: Hygienists will
have a page for each Billing Dr they’ve billed
under.
By Dr.$ with Producer Subtotals: Reports will be by
Billing Dr with separate pages for each producer posted
under the billing Dr.
Dr.$/Producer: Defaults to all (*) Can choose to run for
only one Dr or one Producer.
Separate Auxiliary Pages : Separate Auxiliary
pages under each Billing Dr.
By Fees and Payments: Shows totals by fees and
payments.
By Increase/Decrease A/R: Shows totals by increase
and decrease to the A/R.
Report for Selected Dr.$/Prod Only? If 1 Dr or
Producer is chosen, option to run reports for that person
only.

Create Month-end Report: Create the report to print.

Month End Report/Processing

= 62| &

Month [1 4 vear [2m6 |2

v
Month-End Report/Options
() ByBilingDr. $ Dr.$ / Producer
(®) By Producer x 5
[]with Hyg. Subtotals by Dr $
() By Dr. $ with Producer Subtotals

Separate Suxiliaries Pages
() By Increase/Decrease &/R

(®) By Fee and Payments

Perform Month-end
Last performed for :

Report for Selected Dr. $/Prod
Only?

Create Month-end report

[] Create Daily Summaries [ Perform Year-end

[] Create Deposit Summaries Last performed on :

Print Practice Totals N/A

[ Print Producer &nalysis Report Year End is set for :
Include YTD Taotals December
Include Payment Analysis

| SetYearEnd.. |

Mumber of Copies |1

4

Create Daily Summaries: Print report with a line for each day (production and collections) for the producers as

chosen under Month-End Report/Options.

Create Deposit Summaries: Print report with deposit amounts for each day.
Print Practice Totals: Create a summary page showing production and payments for the practice for the month.
Print Producer Analysis Report: (Can default to print with the Day-end OR the Month-end) Lists all producers and

their production with a total for Today and Month to Date.

Include YTD Totals (On Producer Analysis and Payment Analysis reports. Not an option if running report
by Billing Dr): Include Year to Date totals along with the Today and Month to Date totals.

Include Payment Analysis: Lists all producers and their collections with just totals for Today and Month
to Date (Year to Date if chosen and if running by producer)

ERN
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Perform Month-end: Closes out the month. Closes all Day-end records and zeroes out the month to date numbers. The
program will allow you approximately 14 days into the next month before this becomes mandatory.

Last Performed for: Displays the last month that was performed.
Perform Year-end: Zeroes out all the year to date numbers on the Production Analysis and Payment Analysis reports.
Does not generate any additional reports.

Last performed on: Displays the date Year End was last performed.
Year End is set for: Displays the month chosen in Set Year End.
Set Year End..(button): Set your fiscal year end. The system will prompt you to run Year End for that month. Will also
set the Fiscal Year for Referral Reports and Procedure Analysis Report.
Number of Copies: Defaults to 1.

IMPORTANT INFORMATION ABOUT THE MONTH END
Do not select to Perform Month End with only one Producer/ Billing S selected. You will not be able to Perform the

Month End again for the rest of your office. Once Perfomed, the Month End cannot be re-run.

Choosing the Reprint Month End does not include the Production Analysis and Payment Analysis reports

HRN ¥4 HENRY SCHEIN® ¥
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Date: Jan 27,2016

Month End Report

Page 1

D01 - John Smiles
Month: January 2016

ATECIAIR
Openhg AR 3.64120
Fees:
Do1 Denl Fees 1.67120
LaD Fees 737.00
AD1 Dentai Fees 34.70
Total Fees: 2.44290 2,44290
Net Total
2,44290
Payments: (Allocated to Producer)
Deposks 524.35-
Direct Deposhs 1.029.50-
Totzl Payments 1.653.85- 1,653.85-
Pmt Ad ustments:
§-Payment Reversal 1.000.00
Net Pmt Adjstments 1.000.00 1.000.00
Net Total
653.85-
Net Change © AR 1,789.05
Chshg AR 5.43025

Month End Report separated by Producer. Shows the Dr and Auxiliary production. Payments are not separated.

¥4 HENRY SCHEIN® ¥
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Date: Jan 27,2016 Month End Report

Pzge 3

HO1 - Sara Thompson
Month: January 2016

MONTH END REPORT Practice Totals

ATRCIAIR
Openihg AR 336.30
Fees:
HO1 Dental Fees 22960
Total Fees 22960 229.60
Net Total
229.60
Payments: {Allocated to Producer)
Deposis 37.50-
Direct Deposhs 11.60-
Total Payments 19.10- 43 10-
Net Total
42.10-
Net Change © AR 180.50
Chshg AR 56730

\/\/—\/

Date: Jan 27,2016 Month End Report

Page ¢

PRACTICETOTALS
Month: January 2016

¥4 HENRY SCHEIN® ¥

ATRClAIR
Opening AR 4,028.00
Fees:
Dental Fees 2,10960
L3b Fees 737.00
Total Fees 2,84660 2,846 60
Net Total
2,846 60
Payments: {Allocated to Producer)
Deposts 740.40-
Direct Deposhs 1,165.55-
Total Payments 1.80595- 1.90595-
Pmt Ad ustments:
§-Payment Reversal 1,036 635
Net Pmt Adjustments 1,036 635 1.036 65
Net Total
869.30-
Net Change 0 AR 1.977.30
Chshg AR 6,005.30
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MONTH END REPORT-DAILY SUMMARY D01

Date: Jan 27,2016 MONTH END REPORT - DAILY SUMMARY Page2

D01 - John Smiles
Month: January 2016

Date Fees/Chgs Labs Fee A dj Net Fees Payments Pmt Adj. Net Pmts A/R Column

364120
Jan 22, 2016 167120 737.00 2.40320 1,653 85- 1.000.00 653.85- 5.,3955%5
Jan 27,2016 151.70 151.70 117.00- 117.00- 5.43025
Totals: 1.82290 737.00 2,558.90 1.77085- 1.000.00 770.85-

 Fees/Cngs = Dental Fees + Tx Discounts + OTke Charges
Fee Ad) = NetFes Adjstments
PmtAd] =Payment Transfers + Net Pmt Adjusiments

Fee Ad) Fee Adjstment Descrigton Adj Amount  Pmt Ad) Payment Adjustment Descriotion Adj Amount
PR §-Payment Reversal 1.000.00
Total Fee Adustments 0.00 Total Payment Adustments 1,000.00

Auxiliary totals are included in the Daily Summary report for the Doctor. They are not reported on separately.

MONTH END REPORT-DAILY SUMMARY Practice Totals

| Date: Jan 27,2016 MONTH END REPORT - DAILY SUMMARY Fage 3

PRACTICETOTALS
Moenth: January 2016

Date FeesiChgs Labs Fee Adj Net Fees Payments Pmt Adj. Net Pmts A/R Column

4,02800
Jan 22,2016 2.07490 737.00 231180 1,905 95- 1,036 635 869.30- 5.97060
Jan 27,2016 151.70 151.70 164.70- 164.70- 595760
Totals: 2,226 60 737.00 2,96260 2,07065- 1,02665 1.024.00-

“ Fees/Cngs = Dental Fees + Tx Discounts + Ofice Charges
Fee Ad] = NetFee Adjstments
PmtAd] =PaymentTransfers + Net PmtAdjstments

Fee Ad) Fee Adjustment Description Ad]Amount  PmtAd) Payment Adjustment Descriotion AdJ Amount
PR $-Payment Reversal 1.03665
Total Fee Adjstments 0.00 Total Payment Adjustments 1.036.65

Practice Totals Includes all producer production and collections by day.

RN Coup %4 HENRY SCHEIN® %
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MONTH END REPORT-Deposit Summary

Date: Jan 27, 2016 MONTHLY DEPOSIT SUMMARY Page 1
RBC
Month: January 2016

Payment Service Deposit Direct Net Non-Deposit
Date Deposits Charges Adjustments Deposits Deposits Adjustments
Jan 22, 2018 740.40 0.00 1,026.65- 1.165.55 869.20 0.00
Jan 27, 2018 0.00 0.00 0.00 184.70 184.70 0.00
Totals: 740.40 0.00 1,036.65- 1,330.25 1,034.00 0.00

Lists deposits for each day. Will separate by bank.
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PRODUCER PRODUCTION ANALYSIS REPORT

Date: Jan 22, 2016 PRODUCER PRODUCTION ANALYSIS REPORT Fage 1
By Working Producer {Jan 22, 2016)
{Auxiliaries' T otals Excluded from Doctors' Totals)

Procedures Dental Lab Office Fee (incl. Aux)

Producer Done Fees Charges Charges Adjusts Net Fees Net Fees
D01 Today 3 167120 737.00 0.00 0.00 2,40320 2403820
John Sm lies MTD 6 167120 737.00 0.00 0.00 2,40320 2,40820
YTD 34 65.793.30 2.26800 0.00 0.00 9.061.30 9.061.30

Do2 Today 3 174.10 0.00 0.00 0.00 174.10 174.10
James Molar MTD 3 174.10 0.00 0.00 0.00 174.10 174.10
YTD 3 174.10 0.00 0.00 0.00 174.10 174.10

HO1 Today 7 22960 0.00 0.00 0.00 229.60 229.60
Sara Tnompson MTD 7 229.60 0.00 0.00 0.00 229.60 22960
YTO 13 714.60 0.00 0.00 0.00 71460 714,60

Totals: Today 16 2,07430 737.00 0.00 0.00 2,81190 2,81190
MTD 16 2,07430 737.00 0.00 0.00 281130 281190

YTD 55 7.682.50 2,268.00 0.00 0.00 9,950.50 9,950.50

List of each producer and their total production for Today, MTD (month to date) YTD (year to date)
Auxiliaries are not listed separately, their totals are including in the Doctor fees.

Totals: Totals for all producers.

Procedures Done: A count of procedures done by that producer.

Dental Fees: Dental fees charged to the patient/insurance.

Lab Charges: Lab fees charged to the patient/insurance.

Office Charges: Charges other than dental fees posted to the patient.

Fee Adjusts: All fee type adjustments posted.

Net Fees: Plus/minus all fees, charges and adjustments is the Net Fees.

(incl. Aux) Net Fees: If an auxiliary is used, their production will be included here.

ER_N\ Coup ¥4 HENRY SCHEIN® %

21



www.PowerPractice.ca

‘f)‘ POWER info@PowerPractice.ca

Ph: 1-888-808-6223
— RACTICE For: 604.468.6850
1963 Lougheed Highway, Coq, B.C. Canada V3K 3T8

PRODUCER PAYMENT ANALYSIS REPORT

Date: Jan 22, 2016 PRODUCER PAYMENT ANALY SIS REPORT Page 1

By Working Preducer {Jan 22, 2016)
{Auxiliaries' T otals Included with Doctors' T otals)

Payments  Allocation Payment  NetRegular Net Lab Total Net

Producer Allocated Transfers Adjusts Payment Payment Payment
D01 Today 1,653.35- 0.00 1,000.00 196.35- 457.00- 653.85-
John Smikes MTD 1.653.85- 0.00 1,000.00 196.85- 457.00- 653.85-
YTO 4.66625- 0.00 1,100.00 3.566.25-

D02 Today 203.00- 0.00 36.65 166.35- 0.00 166.35-
James Molar MTD 203.00- 0.00 36.65 166.35- 0.00 166.35-
YTD 203.00- 0.00 36.65 166.35-

=01 Today 49.10- 0.00 0.00 49.10- 0.00 49.10-
Sara Thompson MTD 49.10- 0.00 0.00 49.10- 0.00 49.10-
YTD 147.30- 0.00 0.00 147.30-

Totals: Today 1,905.95- 0.00 1,026.65 412.30- 457.00- 869.30-
MTD 1.905.95- 0.00 1,036 65 412.30- 457.00- 869.30-

YTD 5,016.55- 0.00 1,136 865 3.879.90-

Lists each producer and their collections for Today, MTD (month to date) YTD (year to date-accumulative from
the last performed year end.)

Totals: Totals for all producers.

Payments Allocated: Payments posted to the treatment producer.

Allocation Transfers: Payments originally posted to a producer then moved to another producer.

Payment Adjusts: Any payment type adjustments.

Net Regular Payment: Payments, Allocations, and Payments Adjustments equal the Net Regular Payment.
Total Lab Payment: Payments posted to labs.

Total Net Payment: Net Regular Payment plus Net Lab Payment is the Total Net Payment.

THIS IS THE ONLY REPORT THAT CALCULATES PAYMENTS APPLIED TO LABS. IT CANNOT BE REPRINTED AFTER
MONTH END

ER_N\ Coup ¥4 HENRY SCHEIN® %
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| STATEMENTS

Statements

Statements are found under the Billings tab. They should be run once a month for your practice. You can also
print Walk-Out statements when the patient is in for treatment. These can be mailed or emailed to patients.

Account Statements n
Account Holder’s Dr.: Defaults to all (*) oK
e , Acct Holder's Dr. Overdue Period

Can choose a specific account holder’s cot Holder's r. | NN 7V Dradue Boliea v
Dr Statement Date | 01/29/2016 ||| Minimum balance  |0.00 Cancel

Last Stmt Period | N/A& v Options...
Statement Date: Defaults to today.

Last Statements Set As Default
Last Stmt Period: Drop-down options: Stmts Created 1 Total Biled $11.60 History...

NA: No date chosen. Will print

Print statements for patients with names in the following range:
statements for all families. 1Week: Will

From To

not print statements for families that
have had walk-out statements printed in Print detail on the statement for the date period:
the last week. 2 Weeks: Will not print From |12/23/2015 [v| Ta  |01/29/2016 v
statements for families that have had
walk-out statements printed in the last 2 Comi
weeks. 3 Weeks: Will not print Com2
statements for families that have had Szﬂf’a'
walk-out statements printed in the last 3
weeks.

[] Calculate Interest Charges Interest Options

Overdue Period: Drop-down menu

options: Overdue Balance Accounts: .

Print for all accounts that have an overdue balance (suggested default). Over 30 Days Due: Print for only accounts
outstanding over 30 days. Over 60 Days Due: Prints only for accounts outstanding over 60 days. Over 90 Days Due: Print
for only accounts outstanding over 90 days. All Active Accounts: Print for all active accounts regardless of account balance.

Last Statements

Stmts Created: Displays the number of statements created the last time Statements were generated.

Total Billed: Total amount on all statements created.
Print statements For patients with names in the following range: (From/To) Print for a range of accounts in a specific
alphabetical range.
Print detail on the statement for the date period (From-defaults to today but can be changed. To-Is today. This cannot be
changed)
Com1l: Room for a short comment of your choosing.
Com2: Room for a short comment of your choosing.
General Note: Can create a note stored in the database and have it display here by choosing it from the ellipses button.
Calculate Interest Charges: Charge interest as set up in the Interest Options button.

HRN ¥4 HENRY SCHEIN® ¥
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OK: Create the statements with the options chosen.
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Cancel: Cancel out of Account Statements. Will not save changes made.

Options...:(see description) Set chosen options to print on the statements.

Set as Default: Save settings as default.
History: See a history of statement run dates.

Interest Options: Set up interest charge options to charge to accounts.

INTEREST CHARGES

Charge Interest By
Family Dr.: Dr listed on the account
holder’s Patient File. Can choose the Dr
under the Doctor drop-down. Default is
For All (*)

Billing Dr.: The claim Dr on the ledger.

Charge Interest As of Date: Defaults to today.
The date you want to use to calculate
the interest.

Minimum Account Balance: Account has
greater than this amount or interest
won’t be charged.

Minimum Amount to Charge: Regardless of the
outstanding account amount, charge
this as a minimum.

Don’t charge any interest if it is less than the

stated amount: Don’t charge interest to

accounts with less than the set amount in

Minimum Account Balance.

Interest Charges ﬂ
Charge Interest By
@®) Famiy Dr. Doctor * v 1
() Billing Dr. Cancel
Charge Interest &s of Date 01/23/2016 |+ SetAs Default
Minimum Account Balance 0.00
Minimum Amount to Charge 0.00

(® Don't charge any interest if it is less than the stated amount

() Charge the stated amount as minimurm if interest is less

Interest Rates
Monthly Annually

31-60Days 0.00
61-90 Days 0.00
Over 90 Days 0.00

Print Interest Charges Report Print Exceptions Report
Charge Interest

Charge the stated amount as a minimum if interest is less: Will charge to account what is entered in Minimum

Amount to Charge if interest is less.

Interest Options

Set up what you would like to charge for interest . Fill only the fields where you want to charge interest under Monthly.

The calculation for Annually will display.
Print Interest Charges Report

Print a list of all accounts where interest was charged.

Print Exception Report

Print list of all accounts where interest wasn’t charged where account was overdue but the account didn’t have a

minimum balance.
Charge Interest

This will charge interest to all accounts where Charge Interest is set under the Account tab in the Patient file.

ERN
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Print Practice Name? Or
Print Practice/Doctor Name at Bottom?
[ Print Practice EmailAWebsite?

Show Insurance Transactions?
[] Patient Owing is Total Balance?

[] Show Patient Owing Line?

Show Insurance Owing Line?
Ins Owing Prompt | Total Insurance Owing :
[ ] Show Total Owing Line?
[]Shaow Dr. Subtotals
[ ] Show Insurance &ging
Email Statements
Default Email  Statement from your Dentist

Subject
Default Email Please find attached a statement, as of your
Body last wisit to our dental office.

Send Emails to Draft Folder

Statement Options

[T Include Post-dated Payments?

Print Default Payment/Charges Code Description?
[ Print Default Adjustment Code Description?

[ ] Show Running Balances Column?

[] List by Claim Order?

[] Consolidate all treatments within a claim onto one line?

[] Consolidate all fee adjustments and transfers into original claim?

In the Same Day Within the Statement Period
[ ] Exclude payments that were reversed on the same day?

[ Print future appointments?

Additional notes for Treatments with status 'F'

oK Cancel

Print Practice Name?: Display the practice name or display a specific Dr. in the statement header.
Print Practice/Doctor Name at Bottom? Display practice name or Dr at the bottom of the statement.

Print Practice Email/Website?: Display company website and email in the statement header.

Show Insurance Transactions?: Display payments made by insurance.

Patient Owing is Total Balance?: Total owing is the total for the account, insurance and patient.

Show Patient Owing Line?: Display a line for Patient Owing.

Pt Owing Prompt: Customize what displays as Patient Owing.

Show Insurance Owing Line?: Display a line for Insurance Owing.

Ins Owing Prompt: Customize what displays for Insurance Owing.

Show Dr Subtotals: Display Payable To: for each Billing Doctor.

Show Insurance Aging: Display A/R aging information for insurance at bottom of statement.

ERN

¥4 HENRY SCHEIN® ¥

25



www.PowerPractice.ca

‘f)‘ POWER info@PowerPractice.ca

Ph: 1-888-808-6223

I RACTI C E Fax: 604-468-6850
1963 Lougheed Highway, Coq, B.C. Canada V3K 378

Email Statements:
Default Email Subject: Customize what displays in the Subject line of emails for statements.
Default Email Body: Customize what displays in the body of the email.

Send Emails to Draft Folder: Will place all statement emails into your Outlook Draft folder.

Include Post-dated Payments?: Display post-dated payments on statement.
Print Default Payment/Charges Code Description? Will print the payment description instead of the payment method.
Print Default Adjustment Code Description?: Will print the adjustment description instead of the adjustment type.
Show Running Balance Column?: Display Insurance, patient and account running balances.
List by Claim Order:? Default is date order.
Consolidate all treatments within a claim onto one line? Show one line for the claim. Unticked will show all treatment
lines.
Claim Line Desc.: Customize consolidated treatment description: IE: Office Visit
Consolidate all fee adjustments and transfers into original claim?
In the Same Day: All adjustments will be included in the claim totals if entered the same day as the claims.
Within the statement period: All adjustments included in the claim totals if entered the same month.
Exclude payments that were reversed on the same day? Do not display payments that are reversed the same day they
were entered.
Print future appointments?: Display future appointments of the family.
Title for the ‘Producer” Column: Customize the column description for appointments.

Additional notes for Treatments with status “F”: For treatment marked as Future.

Additional Desc for Treatments: Add your own description for Future Treatment.
General Note: Add a general note for Future Treatment.

HRN ¥4 HENRY SCHEIN® ¥
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\g/ AGED RECEIVABLE REPORT

Aged Receivables . i . .
Report This report is found under the Billings tab. Aged Receivables should be run once a month to follow up on

outstanding accounts. This report can also help clean up accounts. If the Aged Receivables Report is run
for the lat day of the month for All Balance Accounts, the Total AR should match the Practice Totals Closing
AR.

This report can be exported to Microsoft Excel if linked to Aged Receivables Report n '
Power Practice.

Doctor: Choose All (*) or a specific doctor. B ’; | £ 4] | m

Report By: Activates when a doctor is chosen in the

above field. Report by Family Dr or Billing Dr.
Doctor S

Aging Date to Use: Defaults to today. If a previous date

is chosen a Future column will display showing all Report B Family Dr.
production/payments posted after that date. Aging Date To Use 02/03/2016 |~ |
Overdue Period: )
. . Overdue Period All Balance Accounts v
All Accounts: Display all accounts with or
without a balance. tinimurn B alance 0.00
All Balance Accounts: Display all accounts
without a zero balance. Report Detail Report Totals By
Overdue Balance Accounts: Display all accounts ®) - coours Balacas O Froducer
with an outstanding b.alance. () Patient Balances (®) Biling Dr.$
Over 30 Days Due: Display only those accounts (O Totals Only

with an outstanding balance over 30 days due.

Over 60 Days Due: Display only those accounts : o
Family Comments Number of Copies 1 |3

with an outstanding balance over 60 days due.
Patient A/F Notes

Over 90 Days Due: Display only those accounts
with an outstanding balance over 90 days due.

Minimum Balance: Available when overdue option is chosen in Overdue Period. Set a minimum balance on
accounts to display.

Report Detail:
Account Balances: Only display the account holder and the account balance.
Patient Balances: Display account and patients of that account with their balances.
Totals Only: One page display of A/R totals By Producer or by Billing Dr. Is also the last page when running
the AR report. Gives the breakdown of Patient/Insurance and Current 30/60/90 by Producer or Billing Dr.
The Totals Only page may be useful with Month End.
Report Totals By:
Producer: Will display options chosen by Producer.
Billing Dr$: Will display options chosen by Billing Dr.
Family Comments: Display family comments.
Patient A/R notes: Dispaly patient A/R notes.
Number of Copies: Number of copies to print. Defaults to 1(one).
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AGED RECEIVABLES REPORT

Date: Feb 04, 2016 08:51:18 AGED RECEIVABLES REPORT Page 1

{AllBalance Accounts, Family Dr.- FOR ALL)
Agihg Date : February 04,2016

Account Name Contact Phone#  LastPmt/Pr. Current 30-60 Days 60-30 Days  Over 30 Total Future
Abbott Mrs. Melank {(€)(H)604 6338-7599 Jan22116 P 209.21 0.00 0.00 2.00 209.21 0.00
11.60 102.76- 0.00 0.00 0.00 102.76- 0.00
{0)604 765-9373 DO1 T 106.45
Melan ke Abbott Dol P 206.45 0.00 0.00 0.00 206.45 0.00
N ... S 1/ S S oo 0. i 00 __suzéss 0:00
Hotl P 2.76 0.00 0.00 0.00 2.76 0.00
e S S s T s s s s s TR S 000 s 000 e 0.00 M0 .94
106.45
Srown, Mrs. Samantha (O)(H)604 633-9597 Janidns P 0.00 0.00 0.00 0.00 0.00 0.00
(W )604 46386319 249.60 0.00 0.00 0.00 347.40 347.40 0.00
{O)778 5438-1231 DO1 T 347 .40
Samantha Brown Do1 P 0.00 0.00 0.00 0.00 0.00 0.00
{000001) i 0.00 Q.00 0.00 66.60 66.60 0.00
HO1 P 0.00 Q.00 0.00 0.00 0.00 0.00
s o S e S e IO 0L . s LI s L %00
T 162.70
Tyler8rown Do1 P 0.00 0.00 0.00 0.00 0.00 0.00
{000002) J 0.00 Q.00 0.00 38.60 83.60 0.00

Aged Receivables Report-Patient Balances and By Producer chosen.

On this example the account for Brown, Mrs. Samantha has an outstanding account insurance balance of 5347. 40.
Samantha has 566.00 outstanding to DO1 and $96.10 outstanding to HO1.
Tyler has $88.60 outstanding to D01 and $96.10 outstanding to HO1.

Future column: Any transaction dated for after the Run Date (such as Post Dated Payments) will be listed in this

column.
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AGED RECEIVABLES REPORT-Summary Totals

Date: Feb 04, 2016 09:37:04 Page 1
AGED RECEIVABLES REPORT
SUMMARY TOTALS PAGES
(All Balance Accounts, Family Dr. : FOR ALL)

Producer Current 30-60 Days 60-90 Days Over 90 Total Future
D01 John Smiles 2,294.20 0.00 0.00 3,239.95 6,634.25 0.00
D02 James Molar 68.82- 0.00 0.00 0.00 88.82- 0.00
HO01 Sara Thompson 135.80 0.00 0.00 337.70 472.20 0.00
Due From Patients : 3,0686.22 0.00 0.00 2626.25 5,692.58 0.00
Due From Insurance : 294 384 0.00 0.00 951.30 1.246.14 0.00
Total Receivables Due : 2,461.07 0.00 0.00 3,577.65 7.038.72 0.00
Percentsge of AR 49.17% 0.00% 0.00% 50.82% 100.00%

\_/\/—\_/

Totals for the producers. Will also print with Account Balances and Patient Balances.
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A/R Manager
This Module is found under the Patient Menu. An icon can be placed on the top bar. The A/R Manager

module can be used instead of the Aged Receivable Report.

www.PowerPractice.ca
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o~

g A/R Manager

Melanie Abbott (000023) v @ mj j G
A/R List | Patient Details

[Sre=]

Tai Ui - Report Detail

Ower Due : &l Balance dccounts v | Prod./Doctor : 8 v ® v
0.00 (®) Patient
0.00 Report By : Family Dr. v SELAUER

AgingDate: | 02/04/2016 v Save Defaults

Generate _'

Clear

Setup ...

Drop-down list: List of last accessed patients. Current patient displays.
Open/Select Patient: Select a different patient.

Select Family Member: Select a different member of the same family.

A/R Notes: General notes related to A/R.

Refresh

A/R List: Setup for the A/R information you want to display.

Patient Details: Display information about the patient you are currently viewing.

A/R OPTIONS
Over Due: (Drop-down menu)
All Accounts: Display all accounts.

All Balance Accounts: Display only accounts with an outstanding or credit balance.

Overdue Bal Accounts: Display only accounts with an outstanding amount.

Overdue Patient Bal: Display only accounts with an overdue patient amount.

Overdue Insurance Bal: Display only accounts with an overdue insurance amount.

Current (and OVER): Display accounts with current and overdue amount.

30-60(and OVER): Display accounts with outstanding balances 30 to 60 days and older.
60-90(and OVER): Display accounts with outstanding balances 60 to 90 days and older.
Over 90(and OVER): Display accounts with outstanding balances older than 90 days.

Min Bal: Set a minimum, any account over the minimum will display.

Aging Date: Defaults to today. If a previous date is chosen a Future column will display showing all production/

payments posted after the Aging Date chosen.

Prod/Doctor: Choose the producer, doctor or hygienist when wanting to display outstanding accounts for just that

producer.
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Report By: (Drop-down menu)
Family Dr: Report by the patient’s dr as listed in the Patient Personal tab.
Billing Dr: Report by the billing dr of the claim.
Producer: Report by the producer on the claim.
Report Detail
Account: Display only the accounts that follow the selected criteria.
Patient Display each patient that follows the selected criteria.

Buttons
Save Defaults: Save the chosen options for the next time you access this module.

Generate: Gathers and displays the list with the criteria you have selected.
Clear: Clears the generated list.

Setup.... : Can set up different aging ranges to use outside of the standard Current, 30,60,90.

Right Click Menu

Statement
Statement: will generate a statement for the chosen account. A/R Note
A/R Note: Will add an AR type note to the selected patient. 2 Recalls
Recalls: Will open the selected patient’s Edit Patient Recalls box. @ Email
Email: Will Open Outlook with the selected patient’s email address. Adjustment
Adjustment: Will open the Adjustment Entry box for the selected A/R Details
patient. Ins. Details

A/R Details: Will display the A/R Report On Screen box. .
Transactions
Ins. Details: Will display the insurance details for the selected

patient. Patient File

. . ) Appointment
Transactions: Will open the Transactions module for the selected anp

PEILTIIE®

patient. Treatment Proposals
Patient File: Will open the Patient module for the selected patient. Odontogram
Appointment: Will open the scheduler for the selected patient. - Imaging

Treatment Proposals: Will open the Treatment Proposals module for \.' Radio Visiography
the selected patient. ﬁ Print List

Odontogram (if using): Will open the Odontogram for the selected
patient.

E Export to Excel

Imaging (If using and it’s bridged to Power Practice): Will open your
imaging program for the selected patient.

Radio Visiography: (If using and it’s bridged to Power Practice): Will
open your radio visiography program for the selected patient.

Print List: Will print the current list.

Export to Excel: Will export the current list to Excel.

HRN ¥4 HENRY SCHEIN® ¥



www.PowerPractice.ca

- POWER info@PowerPractice.ca

Ph: 1-888-808-6223

I RACT I C E Fax: 604-468-6850
1963 Lougheed Highway, Coq, B.C. Canada V3K 3T8

TRANSACTION LISTING

= B
;'l
Transaction Listing

This report is found under the Billings tab. Use the Transaction Listing report if you need to re-generate a

Day End from a previous month or if you want to see detailed information for a range of days.

It is recommended that you choose the same
settings for this report as you have for the Day-end
and Month-end.

Transaction Listing Report H

Transactions for the date period: Default is for the
current month. Use the From and To drop down

=] f (

menus to choose a date range. Can be one day or a [\_.Q\ | <=
range of days. Transactions for the date period _—
Billing Dr: Default is for all (*) Can choose just one From 02';‘01-;'-201, J v | To [02/08/2016 |+ |
Dr. — = 7 —
Separate Day-end: Biling Dr: | * v

By Producer: Separate information b

v P y [ ] Separate Day-end

Producer. By Producer By Billing Dr.

By Billing Dr. Separate information by [ Print Procedure Description

Billing Dr. Print Tooth/Surface
Print Procedure Description: print the procedure [ ] List in Chronological Order

code and description. [ ] Don't Print Deleted Treatments

Print Tooth/Surface: print the procedure, tooth

number and surfaces.

List in Chronological Order: List production in order of entry. Default is alphabetical by patient last name.
Don’t Print Deleted Treatments: Will hide treatment posted and deleted in the date range selected.
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TRANSACTION LISTING

Date: Feb 08, 2016 TRANSACTION LISTING REPORT Page 1
Time Run: 2:17 PM John Smiles (D01)
New Treatments
Date Name Dr.§ Sts TxCd Th# Srf Unt Pr PatAmt InsAmt TotAmt PatTot
Jan 22, 2018 Abbott, Melanie 01 C 23322 16 MO 275 Do1 208.45 156.55 222.00 222.00
Jan 22, 2018  Andrews, Sally 01 D 23321 16 B 200 DO1 25.00 120.00 145.00 145.00
Jan 22, 2016  Jones, Jonathon 01 C 27201 48 8.00 Do1 711.00 711.00
Jan 22, 2018  Jones, Jonathon 01 C L27201 48 1.00 DO1 375.00 375.00 1,088.00
Jan 22, 2018 McKay, Christine 01 C 01202 0.50 Do1 27.20 27.20 27.20
Jan 22, 2018 Wong, Sam 01 C 2721 36 8.00 Do1 711.00 711.00
Jan 22, 2018 Wong, Sam 01 C L2721 36 1.00 DO1 362.00 362.00 1,073.00
Dental Fees: 1.816.20
Lab Fees: 737.00
New Treatments Total: 2,553.20

Deleted Treatments

Date Name Dr.$ Sts TxCd Th# Srf Unt Pr PatAmt InsAmt TotAmt PatTot
Jan 22, 2018 Andrews, Sally 01 D 23321 16 B 2.00 Do1 25.00- 120.00- 145.00- 145.00-
Dental Fees: 145.00-
Deleted Treatments Total: 145.00-
Total Fees: 2,408.20

New Payments

Date Name Payee Trxno Code Comment Description Type Amount
Jan 22, 2016 Abbott, Melanie PBC 000012 BIC Buk Insurance Cheg Buk Insurance Ch | 129.35-
Jan 22, 2016 Green, Travis Travis 000015 VvV Visa Viss P 556.00-
Jan 22, 2016 Green, Travis Jennifer 00001¢& MC Mas tercard Mas tercard P 275.00-
Jan 22, 2018 Jones, Chris PBC 000012 BIC Buk Insurance Cheg Buk Insurance Ch | 495.00-
Jan 22, 2016 Jones, Chris Julie 000012 DC Debit Card Debit Card P 175.25-
Jan 22, 2016 Maxwell, Sharon Sharon 000017 DC Debit Card Debit Card P 23.25-
New Payments Total: 1,852.85-

New Adjustments
Date Name Dr$ Pr Code Comment Description Dep.? Type Amount
Jan 22, 2018 Green, Travis 01 D01 PR §-Payment Reversal $-Payment Reverss N P 1,000.00
Fee Adjustments: 0.00
Payment Adjustments: 1.000.00
New Adjustments Total: 1.000.00

Transaction Listing Separated By Producer for one day-D01. The date showing on the report is the date it was generated,

not the date chosen to display.
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This report is a visual printout of your scheduler for the day. It is found on a right click in the scheduler, in
the Scheduler Reports/Utilities or from the Reports module under the Appointment tab. It can also be
chosen as an option to print with the Day End. This report cannot be previewed and will go directly to your
printer once the OK button is clicked.

@ APPOINTMENT REPORT

Appointment
Report
This report is found in Reports module under the Appointment tab. Will print a list of all the day’s
appointments, but in more detail. Use this report to see a more detailed listing the day’s appointments or
for a detailed list of patients with other appointments, such as S/N (short notice) or Unscheduled.

Al int t R rt
Appt Status: choose the appointment e il X

status to generate the report on. Defaults .
to For All (*) {_}Q | Bl
Producer: Can print the appointments for

one producer or for all of them. Defaults to

Appt Code: print appointments for a EppcCade lj ‘:] D Priority D SN []
specific appointment code. Leave blank for Appt Type l:l I:J

all codes.
Appt Date

Appt Type: print appointment for a From [:17‘ To :17‘

specific appointment type. Leave blank for

all types. Sort By

Priority: Show only those appointments ® Appt Date [ Group by P.roducef

with a specific priority. Leave blank to O Pat Name (] Show Detai

ignore this field on the appointments. O Pat Chart # [[] Show Patient Notes

S/N: Show only those appointments O Appt Code

marled as Short Notice. Number of Copies
Appt Date: Choose a date range to print :

the appointments for.

Sort By: Choose the display order of the appointments.
(Optional display choices)
Group by Producer: Display the appointments in order of the appointment producer.

Show Detail: Show more information on the report. This will include A/R, Last date the patient was in, phone
information, email.

Show Patient Notes: Display patient notes from the Patient File, Additional tab, Patient Comments.

Number of Copies: Defaultsto 1
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Date: 4/1/2016 PATIENT APPOINTMENT LIST Page#: 1
Name: Age: Dr. Chart# Apt Date Pr# Time Ch Min, Sts CodeTyp Pri S/N Procedure
Brown Tyler M45 01 2 Feb 25, 2016 HO1 08:00A 10 60 B HYG H N  Hyzizne
AR: $25.00 (E) Hm.Ph.#  (604)688-9357 Email: tyler_brown@msn.com
LastIn: Fzb 18, 2016 Wk Ph #:
Other: (604)885-7597
Abbott Melanis F64 01 00002 Feb 25, 2016 D01 08:10A 1 60 B COMF N CompFill
P
AR: $209.21 (E) Hm.Ph.#  (604)688-755% Email melani=_abbott@zmail.com
LastIn: Jan 22, 2016 Wk Ph #:
Other: (604)765-9378
Davies Jeanette F40 01 000012 F=b 25, 2016 D02 08:10A 3 60 B NPEXN N  Neaw PatientExa
AR: -$124.45 (H) Hm, Ph. #:  (604)525-9345 Emailk
LastIn Wk Ph #:  (604)434-2648
Other:
Daviss Michasl M40 01 000033 Feb 25, 2016 HO1 09:00A 10 60 B HYG H N  Hyziene
AR: -$124.45 (H) Hm. Ph. #:  (604)525-9345 Email
LastIn Wk Ph #:
Other: (604)555-8979
Wong Sara F 01 000033 Feb 25, 2016 D01 09:00A 2 30 B F§ M N Fissure Sealants
A/R: $1,073.00 (H) Hm, Ph. #:  (604)789-6352 Email
LastIn: Wk Ph #:
Other:
Brown Samantha F44 01 000001 Feb 25, 2016 D01 09:10A 1 30 B IMP M N  Imprsssions
AR: $25.00 (0) Hm. Ph. #  (604)688-9597 Email sam brown@telus.nst
LastIn: Jan 14, 2008 Wk Ph #:  (604)468-681%
Other: (778)548-1231
Jonas Brady M16é 01 000008 Feb 25, 2016 D02 09:10A 3 60 B COMF N CompFill

P

Appointment Report for Booked appointments only and all producers. Sorted by Appt Date with Show Detail and Show

Patient Notes selected.
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Office Reminders
Report Use Office Reminders to make a note of something that needs to be taken care of in future.

Print Office Reminders with your Day-end if the option is chosen. It can also be printed On Demand from the Reports,
Office tab. Reminders can also be set to pop up on each individual login name, when entering or exiting Power Practice.
There are 2 ways to access the Reminders.

The first method by going to Reports module to the Office tab to Office Reminders and can access reminders due for all
patients, producers and users. The second method by clicking on the little note icon to the left of the login name at the
bottom of the Power Practice screen. This icon will be yellow when there are current messages. This displays reminders
for the current user.

L) |

' Samantha Brown - ['F44] - 000001 - DO1 {% Exan - server |

MHote De D ate
Call client about pre-meds Aprll,16
Rebook Samantha's appointment. Apr1l1,16
Call lab and see what the etais Apr11,16

Date Range Search

0411/2016 |+ 04171/2016 | » Search Print Mates. . Other Rem. Cloze

Reminders for the login name. In this case “Exan”

Note: a list of the notes created for today. (see next page)

Due Date: The date given for the note to show.

Date Range Search Can choose a date range to search for reminders from a different date other than today.
Search Press this button after entering the date range to search on.

Print Can print the Reminders listed.

Notes... create a new note or see all notes created for this user. (see next page)

Other Rem. Create reminders by patient, producer or logged in user.
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Add, edit or delete Reminders for the current login from the Notes button. A note needs a Due Date to display or

print on a specific day. Without a due date you will see it in the New User List but it will not print out or display for
the login user.

G New User Notes List (Exan) b 4

BB &= T

Note Information

Note Type  USH Notation Date 04/11/2016
B 7 U3 Calibri v v
Due Date v [[] Contact Note
List Display Criteria -
Sort By Contact Notes Only Display Note Type ' PRD

®Date  OType OYes @No

Date Type Note Due Date
Apr11,16 USR Call lab and see what the eta is Apr11,16
Apr11.16 USR Rebook Samantha's appointment. Apr11,16
Apr11.16 USR Call client about pre-meds Apr11.16
Api0516 USR remember to call client Am05,16

Clicking on the Other Rem. button gives you options for who you want to set the reminder for. Once chosen click on the
Reminder button to create your note.

Reminder Motes X

Reminder Far

(®) Current Patient
[Samantha Brovn)

() Select a Patient

Feminder...

Cloze

()& Producer
Al ~

(1 ourself
[Exan)
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11 April 2016, 14: 55:56

Office Reminders Report

Fage 1

PATIENT OFFICE REMINDER S:

Apr 11, 2016

Name Due Date Note
Brown. Samantha Apr11. 2018 Samantha needs to give us her new address.
Jones. Julie Apr11. 2018 Please get Julie's new phone number

PRODUCER OFFICE REMINDERS:

Hame Due Date

Note

Smiles, John Aprii, 2018

Call Sam at 555-555-5555 and check on his XO

USER OFFICE REMINDERS:

Note

Name Due Date

exan Exan Aprii, 2018
exan Exan Aprii, 2018
exan Exan Apr 11,2018

Pick up more paper for printer.
Rebook John's appointment.

Call lab and see what the eta is
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EXPORTING REPORTS

Most reports can be exported directly to Microsoft Excel or to another format such as PDF or Microsoft Word. If Excel
has been linked to Power Practice, at the top of most financial type reports you should see the Excel symbol.

o 5= & | 128

Clicking on the Microsoft Excel symbol will export the report directly to Microsoft Excel with your chosen criteria.

All reports, once generated to screen, can be exported to a different format such as Microsoft Word or PDF. Call
Power Practice Support at 604-468-6820 ext 2 or 1-888-808-6223 ext for help with this feature.
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